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	Employee name
	

	Starting position / title
	

	Starting date
	

	Starting salary
	


	Position/Title
	Change Date
	Change Amount
	New Salary
	Reason**


__________________     ___________      ______________     ___________      _______

__________________     ___________      ______________     ___________      _______

__________________     ___________      ______________     ___________      _______

__________________     ___________      ______________     ___________      _______

__________________     ___________      ______________     ___________      _______

__________________     ___________      ______________     ___________      _______

__________________     ___________      ______________     ___________      _______

__________________     ___________      ______________     ___________      _______

__________________     ___________      ______________     ___________      _______

__________________     ___________      ______________     ___________      _______

** Reason codes: 

· MER - Merit

· PRO - Promotion

· DEM - Demotion

· COL - Cost of Living

· MKT - Market Place Adjustment

· OTH – Other (explain)
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