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(Insert Your Company Name and Logo Here)

______________________________________________________________________________

Recruitment Referral Payment
______________________________________________________________________________

Prepared By: xxxxxxxxx

Date of Publication: mm/dd/yyyy
___________________________________________________________________________________________
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Copyright and Intellectual Property Statement
 This template is the intellectual property of TenStep, Inc. It may be used and modified within the terms and conditions of your TenStep, Inc. license agreement (Member, Browse, Consultant, etc.) Unauthorized use, sale, resale, copying, etc. are strictly forbidden by USA and international copyright law. (Remove this comment section from final document.)

	Referral Information

	Referral name
	

	Department
	

	Manager name
	

	Start date
	


	Employee Information

	Employee name
	

	Manager name
	

	Department
	

	Referral date
	


	Human Resources Information

	Recruiter name
	

	Date referral received
	

	Initial interview date
	

	Job offer date
	


I certify that this candidate was initially identified by the employee named above and that the employee meets the conditions of the company employee referral plan.

Recruiter signature: ____________________________________ Date:____________

Human resources manager: ______________________________ Date:___________
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