Employee Referral

[image: image1.png]TerStep, Inc.





(Insert Your Company Name and Logo Here)

______________________________________________________________________________

Employee Referral
______________________________________________________________________________

Prepared By: xxxxxxxxx

Date of Publication: mm/dd/yyyy
___________________________________________________________________________________________

Revision History

	Version
	Date
	Author(s)
	Revision Notes

	1.0
	
	(Original author)
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Copyright and Intellectual Property Statement
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	Employee name
	

	Department
	

	Manager name
	

	Date
	


	Referral name:

	How do you know this candidate?



	Primary Skills:



	Describe why this person would make a good employee:




Is this referral a candidate for a specific position? Y / N

If yes, list position number(s): _______________________________

Is referral resume attached? Y / N

Referral phone number for follow-up contact: ___________________

Thank you for submitting this candidate.  Referrals are a valuable way to identify and hire high quality employees.  If we hire your referral within ______ months, you will be eligible for a $________ referral bonus.
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